Comparison of TS Data Collected and Enrollment Data
Tracking Template and Process
Suggested Process/Procedure Flow:

1. Insert information into data collection template based on courses and rubrics based on chart in Section II of SPA report.  NOTE:  Much of the course and rubric data should be able to be reused from semester to semester.
2. Pull course enrollment data from PAIR’s website, Home>>Institutional Data and Analysis>>Enrollment and Degrees>>Current Class Information, http://www4.nau.edu/pair/EnrollmentDegree/DailyClass/DailyClass.asp
3. Send chart to instructors to insert assessment due date for given semester.

4. Monitor data collection by generating TaskStream reports based on each assessment instrument/rubric (i.e., count of data inputted).

5. Use data in template to follow-up with faculty to ensure rubric data will be entered for the term.  If necessary, update data collection numbers periodically via TaskStream report generator.  Additionally, if data continues not to be entered, then determine procedures for escalating the follow-up to individual instructors to the program coordinator and/or department chair.

6. Based on comparison of enrollment count and TaskStream data counts, when *most/all* data has been entered and then generate necessary aggregate data reports for SPA report or request TaskStream Administrator to generate aggregate data reports.   

Tracking Document:  Comparison of TS Data Collected and Enrollment Data
Program:  Certificate in Educational Technology & Med Educational Technology
Semester:  Fall 2007

	Course
	Sec
	Instructor
	Apprx Enrollment
	Assessment
	Due Date
	Data Collected

	500 Level Courses (Technology Facilitators)

	ETC547
	801
	Mary Lane-Kelso
	19
	Scholarly Writing Assignment
	
	

	ETC547
	802
	Mary Lane-Kelso
	21
	Education Editorial
	
	

	
	
	
	
	Preparation for Group Work
	
	

	
	
	
	
	Data Analysis
	
	

	
	
	
	
	Organizational (Concept) Map
	
	

	
	
	
	
	Group Report
	
	

	
	
	
	
	Lesson Plan
	
	

	
	
	
	
	School Board Presentation
	
	

	
	
	
	
	Learning Theories Website

	ETC547
	804
	Cynthia Conn
	15
	Scholarly Writing Assignment
	
	

	
	
	
	
	Education Editorial
	
	

	
	
	
	
	Preparation for Group Work
	
	

	
	
	
	
	Data Analysis
	
	

	
	
	
	
	Organizational (Concept) Map
	
	

	
	
	
	
	Group Report
	
	

	
	
	
	
	Lesson Plan
	
	

	
	
	
	
	School Board Presentation
	
	

	
	
	
	
	Learning Theories Website
	
	

	

	ETC548
	801
	Penny Hudspeth
	13
	WQ Proposal
	
	

	
	
	
	
	WQ Concept Map
	
	

	
	
	
	
	WQ
	
	

	
	
	
	
	WQ Implementation & Reflection
	
	

	

	ETC557
	801
	Kelly Nielsen
	8
	WQ Proposal
	
	

	
	
	
	
	WQ Concept Map
	
	

	
	
	
	
	WQ
	
	

	
	
	
	
	WQ Implementation & Reflection
	
	

	

	ETC558
	801
	Mary Lane-Kelso
	16
	WQ Proposal
	
	

	
	
	
	
	WQ Concept Map
	
	

	
	
	
	
	WQ
	
	

	
	
	
	
	WQ Implementation & Reflection
	
	

	

	ETC567
	801
	Tammy Sherrard
	17
	Scholarly Paper
	
	

	ETC567
	802
	Tammy Sherrard
	11
	Needs Assessment Questionnaire
	
	

	
	
	
	
	Needs Assessment Analysis
	
	

	
	
	
	
	Technology Plan
	
	

	
	
	
	
	Website
	
	

	600 Level Courses (Technology Leaders)

	ETC657
	801
	Mary Lane Kelso
	11
	Budget 
	
	

	
	
	
	
	PDP
	
	

	
	
	
	
	Tech Plan
	
	

	
	
	
	
	Grant Portfolio
	
	

	

	ETC666
	801
	Cynthia Conn
	17
	Instructional Design Models
	
	

	
	
	
	
	Evaluating Instructional Resources
	
	

	
	
	
	
	Unit Plan
	
	

	
	
	
	
	Lesson Plan
	
	

	
	
	
	
	Communicating Best Practices: Professional Presentation
	
	

	

	ETC677
	801
	Chih Tu
	9
	Assistive Technology Paper
	
	

	
	
	
	
	Diversity Paper
	
	

	
	
	
	
	DL Prof Dev Unit Proposal
	
	

	
	
	
	
	DL Prof Dev Unit
	
	

	
	
	
	
	DL Prof Dev Unit Peer Review 
	
	

	
	
	
	
	LMS Evaluation
	
	

	
	
	
	
	Treatise Paper
	
	

	

	ETC695
	801
	Michael Blocher
	15
	Capstone Portfolio
	
	

	

	ETC695
	802
	Laura Sujo de Montes
	19
	Capstone Portfolio
	
	


Tracking Document:  Comparison of TS Data Collected and Enrollment Data
Program:

Semester:

	Course
	Sec
	Instructor
	Apprx Enrollment
	Assessment
	Due Date
	Data Collected

	Initial (Undergraduate)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Initial (Graduate)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


