Routine Procedures

Well designed, efficient procedures are necessary for a smoothly operating classroom. The following are rou                 tine classroom activities for which procedures need to be established:

1. Students arriving at the beginning of the day or class period '

2. Taking roll

3. Completing administrative ,duties

4. Collecting/returning assignments ' ​

5. Students desiring to speak aloud in class'

6. Going to lunch

7. Sharpening pencils

8. Leaving the , classroom to go to the bathroom, locker, nurses office, library, office, get a drink, etc., etc., etc.

9. Removing items from storage areas

10. Making transitions from large to small groups 11. Cleaning up after oneself

12. Taking/retaking tests

13. 'Returning after an absence

14. Borrowing materials'

15. Using computers

16. Fire a~d disaster drills

17. Getting their attention

18. Reducing the volume in the classroom

Classroom Rules

~

A rule identifies general expectations or standards. In all schools teachers are expected to not only enforce school rules, but to set up their own classroom rules or standards. It would be advisable for you to consider and research the following issues that should impact your decisions about rules:

1. What is the purpose/ rationale for your rules?

2. How many rules are needed / useful?

3. What is the best way to word your rules/ expectations?

4. How and to whom do you communicate these rules?

~

5. Who should be involved in setting up these rules?

6. What consequences will you establish for rule violations?

. .

7. What are the student "due process" considerations that may impact your

rules? .

8. When should these rules be established?

.​

~

"

Rules of Conduct

. .

. Classroom rules of conduct are formalized. Statements that provide students with general guidelines for the types of behaviors that are required and the types of behaviors that are prohibited. 
. A few (approximately 5) functionally stated rules are generally preferable to

 a large number of narrow rules.


.

Four Purposes for Rules:

1. To maximize on-task behaviors and minimize off-task (especially disruptive) behaviors


2. To secure the safety and comfort of the learning environment


3. To prevent the activities of the class from disturbing other classes and persons outside of the class.
4. To maintain acceptable standards of decorum among students, school personnel, and visitors to the school campus

